Poccuinckas ®enepaums
AomMunHucTtpauma BonyHo-bypnnHckoro cenbcoBeTa
KpyTuxuHckoro panoHa Antanckoro kpas
NMOCTAHOBIEHUE
13 anpena 2016 roga Ne 12
c. BonyHo-bypnuHckoe

O6 yTtBepxaeHuun [MpaBun obpaboTkn nepcoHanbHbIX AaHHbIX PaboTHUKOB AAMUHUCTpALUK
Bon4yHo-bypnuHckoro cenbcoseTa

B cootBetcTBMM C hbeaepanbHbiMm 3akoHammn ot 02.03.2007 Ne 25-3 «O MyHuumnanbHOM
cnyx6e B Poccuiickon ®egepauuny, ot 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbLIX»,
Ykasom [lpesumgeHta Poccuiickon depepaumm ot 30.05.2005 Ne 609 «O6 yTBEpKAEHUU
[MonoxeHnss O nepcoHanbHbIX [AaHHbIX [OCY4APCTBEHHOrO rpaXkQaHCKOro  cryxallero
Poccuinckon ®epgepaunmn v BeaeHUM ero NNYHOro aenay:

1. YTBepantb [lpaBuna o6paboTkm nepcoHanbHbIX AaHHbIX PaboOTHMKOB AAMWHUCTPaUUK
BonyHo-bypnnHckoro cenbcoBeTa cornacHo NPUNOXeHUIo.

2. KoHTponb 3a ucnonHeHnem NMoctaHoBNeHMs oCTaBnsaio 3a cobon.

N.0. rmaBebl cenbcoBeTa M.M. AryHos



I'Ip|/|n0>+<eHMe K MOCTaHOBIEHUIO

07113.04.2016 Ne12

MPABUIIA
006paboTKn NepcoHanbHbIX AAaHHbIX
paboTHMKoB AAMUHUCTpauun BonyHo-BypnuHckoro cenbcoBeTa
1. ObLwme nonoxeHus

1.1. MNpaBnna o6paboTkM nepcoHanbHbIX AaHHbIX PaboTHMKOB AaMWHUCTPauun BonyHo-
BypnnHckoro cenbcoBeTa (ganee — Npaeuna) paspaboTaHbl B cooTBETCTBMM ¢ PefepanbHbiM
3akoHOM oOT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX», Ykasom [lpe3ngeHTta
Poccuiickon  depepaumm ot 30.05.2005 Ne 609 «OG6 yrBepxaeHun [lonoxeHnsa o
NepCcoHanbHbIX  [aHHbIX [OCYAApPCTBEHHONO  rpaXgaHCcKoro  crniyxawero  Poccuinckon
denepaumu 1 Be4EHUN ero NIMYHOro Aenay.

1.2. HacTtosiwme [MpaBuna yctaHaBnusalT npoueaypy o06paboTku nepcoHanbHbIX OaHHbIX
paboTHnkoB AgMuHUcTpaumm BonyHo-bypnvHckoro cenbcoBeTa.

1.3. Cbop, cucrtemaTtmsaumo, HaKoOMmeHne, xpaHeHne, OOHOBNEHWE, U3MEHEHNE, Nepeaauqy,
YHUUTOXEHNE W ApPYroe MCMnonb30oBaHME OOKYMEHTOB, COAepKaliMx nepcoHasrbHble AaHHbIe
paboTHMkoB AgmMuHucTpaumm Bon4dHo-ByprnvHckoro cenbcoBeTa (panee — obpaboTka),
OCYLLIECTBNAT BegyLmi cneumannct AgMnuHncTpauumn BonyHo-bypurHckoro cenbcoBeTa.

OTBeTCTBEHHOCTb 3a obecneyeHne 3alMTbl NEPCOHasnbHbIX AaHHbIX, obpabaTbiBaeMbiX B
AamuHucTpaumm BonyHo-BypnuHckoro cenbcoBeTa, Bo3naraeTca Ha BeAyLllero cneyuanucra
AgmuHncTpaummn BonyHo-bypnnHckoro cenbcoseTa.

1.4. OpraHusaumio pabotbl Nno obecnedeHnto 6€30NacHOCTN NEPCOHaNbHbIX OAHHBIX NPU UX
0bpaboTke B MHPOPMALMOHHBLIX CUCTEMAaX MepPCOHanbHbIX AaHHbIX, NPeaCTaBnalLWmMX cobon
COBOKYMHOCTb MEepCOHanbHbIX AaHHbIX, coepxawmuxca B 6aszax faHHblX, a Takke
MHPOPMALIMOHHBIX TEXHOMOMMMN W  TEXHUYECKMX CPeaCTB, MO3BOMSAKOLWMX OCYLLECTBNATb
06paboTKy Takux MepcoHanbHbIX AaHHbIX C WCMONb30BaHWEM CpPeACTB aBToMaTm3auuu,
OCYLLEeCTBNAT cneumanuctbl AOQMUHUCTpaunn BonyHo-bypnvHckoro cenbcoseTa..

OTBeTCTBEHHOCTb 3a OpraHu3auuio gaHHon paboTbl BO3naraeTcd Ha [naBy CcenbcoBeTa
Bon4yHo-bypnuHckoro cenbcoserTa.

1.5. CBegeHna o daktax, cobbITuAX M 06CTOATENbCTBAX YaCTHOM KU3HM pPaboTHMKOB
AgmMuHucTpaumm BonyH-BypnnHcKoro cenbcoBeTa, cogepxalmecss B AOKYMEHTaXx, yKasdaHHbIX
B Hactoswwux [lpaBunax, a Takke nepcoHarnbHble AaHHble, BHECEHHble B NU4YHble Oena
MYHMUMNAMNbHBIX  CAyXalWnMX 3aMeLwarwmnx AOSMKHOCTU  MyHMUMNAnbHOM Chiyx0bl B
AgmuHucTpaumn BonyHo-bypnnHckoro cenbcoBeTa (fanee — MyHMUMNanbHbIA CAyXXalmi), u
WHble CBEOEHUS, coaepXallumecsa B NUYHbIX Aenax MyHUUMNanbHbIX CryXalimMx, OTHOCATCS K
cBeLeHMAM KOH(paeHUnanbLHOro xapakrepa.



2. [MepeyeHb AOKYMEHTOB, CoOAep KaLMX nepcoHanbHble faHHble paboTHMKOB AQMUHUCTpaL MK
BonuH-bypnnHckoro cenbcoBeTa, obpabaTbiBaemMbix B CBSA3WM C peanu3aumen TpyLaoBbIX
OTHOLLEHUN

K nokymMeHTaM, cofepalum nepcoHarbHble AaHHble paboTHMKOB AOMUHMCTpaUMK BonyHo-
BypnuHckoro cenbcoBeTa, noanexaline 3almre, OTHOCATCS:

TPYAOBbIE KHUDKKY;
NWYHble gena;

NUYHbIE KapTo4kn (YHUMLUMPOBaHHbLIE DOPMbI NEPBUYHON y4eTHOW AokymeHTauumn Ne T-2IC
(MC) 1 Ne T-2);

CNpaBKN-00bEKTUBKY;

KHUra ydeta ABUXeHnA TpyaoBbIX KHUXEK U BKNagblen B HUX;

TPyAOBble  AOroBOopbl  pPabOTHWMKOB,  OCYLLUECTBAAKLWMX  TexHudeckoe  obecneveHve
aestenbHocTn AgMnHucTpaumm BonyHo-bypnuHckoro cenbcoBeTa;

Tabenb ydyeta pabodero BpemMeHM M pacdeTa onnatbl Tpyaa (yHuduumpoBaHHas copma
nepBUYHOM y4eTHOW JokyMeHTaumm Ne T-12);

pacyeTHO-NnaTexHasa Be4oOMOCTb;
KapTo4ka-cnpaeka (pacdeTt 3apaboTHoM nnatbl);

Hanoroeasi kKapTodka Mo y4eTy AOXOAOB W Harmora Ha goxonabl dumandeckux nuy (dpopma 1-
HO®N);

cnpaBka o0 goxogax duaumyeckoro nuua (popma 2-HODI);

dopMbl  JOKYMEHTOB WMHAMBMAYaNbHOIO (NEPCOHUMULMPOBAHHOIO) yyYeTa B cUCTEMe
06513aTeNbHOro0 NEHCUMOHHOIO CTPaxoBaHUS;

NHOMBUAYyarbHasa KapTodka ydeTa CyMM HaYMCMEHHbIX BbINMAT U MHbIX BO3HArpaXkaeHnn, cymm
HaYMCMNEHHOro €eauMHOro CouManbHOro Harmora, CTpaxoBblX B3HOCOB Ha obssaTenbHoe
NEeHCMOHHOEe CTpaxoBaHue (HarnoroBoro BblyeTa);

nHomBuayaribHad KapTodka ydeTta CyMM Ha4UCIEHHbIX BbIMaT U UHbIX BO3Hana)K,D,eHI/II7I,
CTpaxoBbIX B3HOCOB Ha obsazaTenbHoOe NEHCUOHHOEe CTpaxoBaHue;

CBMAOETENbCTBO O MOCTAHOBKE Ha ydyeT B HANOroBoM opraHe (hM3Myeckoro fivua no mecrty
XuTenbCcTBa Ha Tepputopumn Poccumnckon depepaumn.

3. BegeHue nnyHbix gen

3.1. B nnMyHoe Aeno MyHMUMNanbHOro ChyXallero BHOCSATCHA ero nepcoHasibHble gaHHble U
WHble CBeAEHUS, CBA3AHHbIE C MOCTYNSIEHNEM Ha MyHULMNAnNbHYO Cryxby, ee npoxoxaeHnem
N YBONbHEHNEM C MyHULUMNANbHOW CAYXObl N Heobxoanmble Ans obecneyeHnss esaTenbHOCTH
AoMuHucTpaunmn BonyHo-bypriMHckoro cenbcoseTa.
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3.2. BegeHue nnyHbIX gen MyHUUMNanbHbIX CryXalwux OCyLLecTBseT BeayWwnin cneynanmct
AoMuHucTpaunm BonyH-bypnvHckoro cenbcoseTa.

3.3. K nnyHoMy geny MyHMUMNanbHOro criy»allero npuobuiatoTcs crieayrolime AOKYMEHTbI:

MMCbMEHHOE 3asiBfieHMe C Mnpocbbor O MOCTYNNEHUM Ha MyHUUMNAnbHylo Ccryxoy wu
3aMeLeHUN OO0SMKHOCTM MyHMUMnanbHOM crnyxbbl (ganee — AOMKHOCTb MyHUUMNAnNbHOM
Cnyx6bl);

COBCTBEHHOPYYHO 3anofiHeEHHast M nognucaHHasa rpaxgaHunHoMm Poccunckon degepauunm
aHKeTa yCTaHOBIIEHHOM (POpMbI C NpUoXxeHnem coTtorpadun;

OOKYMEHTbI O NMPOXOoXAEeHNN KOHKypCa Ha 3aMelleHune BaKaHTHOM OOMMKHOCTH MyHVILl,I/IFIaJ'IbHOf/'I
CJ'Iy)K6bI (eCJ'II/I rpaxgaHmH HadHa4eH Ha OOJTKHOCTb No pe3ylibTaTtaM KOHKypca);

KonMa nacnopta W KOnMnn cCBUAOETENbCTB O rocy,u,apCTBeHHoﬁ pernctpauun aktoB
MYHUUMMNAlIbHOIo COCTOAHUA,

KOMUS TPYLOBOW KHWXKW UMW OOKYMEHTa, NOATBEPXAAKLLEro NpoXOoXAEeHWe BOEHHOW unu
NHOWN CNyx0bl;

KONMUW  [OKYMEHTOB o] npogeccnoHanbHOM obpasoBaHun, npogeccnoHansHon
nepenoaroToBke, MOBbILWEHWM KBanuduKauumn, CTaXMpOBKE, MPUCBOEHUM YHEHOW CTEneHwu,
YYEHOr0 3BaHWSA (€CNn TakoBble UMETCS);

KON peLUeHNn O HarpaxneHun rocygapcTtBeHHbIMU Harpagamu Poccunckon ®epepauun,
MoyeTtHon rpamoTon lNMpesnaeHta Poccunckon denepauun, 06 obbasneHnn GnarogapHocTu
MpesngeHTa Poccuiickon depepaumm, NPUCBOEHMM MOYETHbIX, BOUHCKUX W cheumnanbHbIX
3BaHWI, MPUCY>XOEHUN roCyAapCTBEHHBLIX MPEMUIA (ECNN TaKOBbIE NMEIOTCS);

KONnAa akta MyHuumnarnbHOro opraHa o HasHav4eHum Ha goJKHOCTb MyHI/ILI,VII'IaJ'IbHOIZ CJ'Iy)K6bI;

3K3eMnnsaAp CcrnykebHoro KoHTpakTa, a Takke 3K3eMNMsipbl MUCbMEHHbIX AOMOMHUTENbHbIX
cornalleHuin, KoTopbiMM 0POPMISIOTCA U3MEHEHNSI U OOMOSHEHMS!, BHECEHHbIE B CINY>XEOHbIN
KOHTPAKT;

KOMMM aKTOB MYHMUMMNANbHOIO OpraHa O NepPeBOAE MYHULMNANbHOIO CryXallero Ha WHYH
AOMKHOCTb  MYHULMMANbHOM Crny0bl, O BPEMEHHOM 3aMeLleHUN WM WHOW [OSIKHOCTM
MYHULMNANbHOMN CIy»Obl;

KOMUM JOKYMEHTOB BOMHCKOrO ydeTa (Ansa BOEHHOO0A3aHHbIX 1 N, NOAMeXallumx NpusbiBy Ha
BOEHHYIO CIyx0y);

KOnnMAa akta MyHuumnasribHOro opraHa 06 ocBoboxaeHuun MYyHUUUNArNbHOIro cryxaiwiero ot
3ameLlaemMon OOSMKHOCTU MyHMLl,I/II'IaJ'IbHOI7I CJ'Iy)K6bI, O npekpaLieHnun CJ'Iy)Ke6HOFO KOHTpaKTa
nInn ero nNpMoCcTaHoOBJIEHNN;

aTTeCTaUMOHHbIA NUCT MYHUUMNANbHOMO Cry)Xallero, Npolleawero aTTectaumnio, U oT3biB 06
MCMOMHEHUN UM OOIMKHOCTHBLIX 00S3aHHOCTEN 38 aTTECTaLUMOHHbIA NEPUOA;

9K3aMEeHaLUMOHHbIN NUCT MYHULUMNANbHOIO CRyXawero M OT3blB 06 ypOBHE €ero 3HaHuM,
HaBbIKOB U YMeHUI (NpodyecCuoHanbHOM YpPOBHE) ;



KOnnMn p[JOKYMEHTOB O TMpPUCBOEHNN MYHULUMNMAlIbHOMY CllyXallemy KBaJ'II/I(*)I/IKaLl,I/IOHHOFO
paspsapa);

KOMUWN [IOKYMEHTOB O BKIOYEHUM MYHULMMNANbHOrO Cry)alllero B KaApoBblii pe3eps, a Takke
00 MCKIMYeHNn ero 13 KagpoBOro pes3epsa;

Konmum peLIJeHVIVI O noouwpeHunn MmyHunuunanbHOro cnyxaulero, a Takke O HaloXeHUU Ha Hero
ONCLUNNITMHAaPHOIO B3bICKAHUA OO0 €ro CHATUA U OTMEHDI,

KOMMM [OKYMEHTOB O Ha4yane cnyxkebGHoi npoBepku, ee pesynbTatax, 06 OTCTpaHeHuU
MYHULIMNANbHOIO CNyallero oT 3aMeLLiaeMon 0MKHOCTM MyHULIMMANbHOWM CnyXobl;

OOKYMEHTbI, CBsi3aHHble C OQOPMIEHMEM [OMycka K CBEAEHUsIM, COCTaBMSAKOLMM
rOCy4apCTBEHHYK UMM UHYKD OXPaHSIEMYI0 3aKOHOM TaviHy, eCnv McrnonHeHne oba3aHHOCTeNn
No 3aMeLlaemMon OOSMKHOCTM MyHUUMNANbHOW CryXObl CBA3aHO C WUCMONb30BaHMEM TaKuX
CBEEHUN;

cBegeHna O goxopax, wumyllectBe M obsizaTenbcTBax MMYLLLECTBEHHOIO XapakTtepa
MYHUUUNArNbHOro cnyxxatlero,

KOMn4a CTpaxoBoro cenaeTernbCTBa obda3aTenbHOro NEHCUOHHOIO CTpaxoBaHuA;

KOMUsi CBMAETENbCTBA O MOCTAHOBKE Ha ydYeT B HANOroBoM opraHe uM3uMyeckoro nvua rno
MEeCTY XUTeNbCTBa Ha Tepputopun Poccuinckon ®epepaunn,

KOnMna CTpaxoBoro mMeguumHCKOro nomnuca obsa3aTenbHOro  MeauUMHCKOro CTpaxoBaHuA
rpaxaaH,

MEOMLUMHCKOE 3aKIOYEeHUE YCTaHOBMEHHOMW opMbl 06 OTCYTCTBMM Y rpakaaHuHa
3aboneBaHNsl, NPEnsATCTBYIOWErO TMOCTYMNEHUIO HA MyHMUMNanbHyl Ccriyxby wunm ee
MPOXOXOEHUIO;

cnpaBka O pe3ynbTatax MPOBEPKM [AOCTOBEPHOCTM U MOSMHOTbI  NpeacTaBneHHbIX
MyHULMNANbHBIM ~ CAYXalMM CBeAeHMn O [oxodax, WumyllectBe UM obsisaTenbcTBax
MMYLLIECTBEHHOIO XapakTepa, a Takke CBeAeHMI 0 cobnioaeHMn MyHULMNanbHbIM Cnyallimum
OrpaHNYeHunin, yCTaHOBIEHHbIX dheaepanbHbIMU 3aKOHaMMU.

3.4. B nnyHoe geno MYHULMMNANbHOIO CrnyXalwlero BHOCATCA TakKXe NMNCbMEHHbIE 00 bACHEHNS
MYHUUUNAlNbHOrro cnyxawero, ecrin Takue 00bACHEHNA OaHbl MM MOCMe O3HAKOMIEHUsl C
OOKYMEHTaMK CBOEro NMIMYHOro aena.

K nnmyHomy pgeny MyHMUMNANbHOMO  CRyXallero npuoblialTcs  WUHble  OOKYMEHTHI,
npegycMoTpeHHble doefepanbHbIMM 3aKOHaMU U MHBIMW HOPMAaTUBHBLIMU NPAaBOBbIMU akTaMm
Poccuinckon ®epepaunn.

3.5. [lokyMeHTbl, MpUOOLLEHHbIE K  JIMYHOMY  Aeny  MyHMUMNAnbHOro  CryKallero,
GpoLuopyrTCs, CTPaHMLbI HYMEPYIOTCS, K TMYHOMY Aeny npunaraeTcs Onuchb.

4, Mopsigok obpaLeHuns c AOKyMeHTamu " apyrmmu HOCUTENsIMMU
MHdOpMaLNK, coaepKallMMm NepcoHanbHble AaHHble, Noanexaiune 3awmTe



4.1. Bce nepcoHanbHble AaHHble OOMKHbI ObITb NOMy4YeHbl HEMNOCPEACTBEHHO OT PabOTHUKOB
AgmMmuHucTpaumn BonyHo-bypnuHckoro cenbcoBeTa, Nnpu 3ToM nx obpaboTka ocyLecTBNAeTCs
MO NMUCbLMEHHOMY 3asBreHUI0-cornacuo no opme cornacHo npunoxeHuto Ne 1 Kk HacTosALWmMM
Mpasunam.

B cnyyae oTkasa paboTHuMKa npefoCcTaBuUTb CBOM MNEpPCOHalnbHble [OaHHble eMy AalTcd
NMMCbMEHHbIE Pa3bACHEHUS O KPUANYECKUX NOCNEeACTBUAX Takoro oTkasa no goopmMme cornacHo
npunoxeHnto Ne 2 k HacToswmm NMpasunam.

4.2.Tpyem ©n yd4eT [OKYMEHTOB W ApPYrnx HocuTenew wuHdopmauuu, cogepxaimx
nepcoHanbHble [JaHHble, noAanexaiwmne 3awmTe, OCYyLWecTBnseT BedylwuMin crneynanuct
AomMuHucTpaunmn BonyHo-bypriMHckoro cenbcoseTta.

4.3.Tpn  3aKknNYeHUn  cnyxebHoro KOHTpakta C  pabOTHMKOM, HenocpeacTBEHHO
ocyuwlecTBnsAWMM 06paboTKy nepcoHarnbHbIX AaHHbIX, OH NOANMUCbIBAeT 06s3aTenbLCTBO O
HepasrfaweHnUn nepcoHasrbHbIX AaHHbIX, CTaBLUMX M3BECTHLIMU €MY B CBSI3W C UCMOSIHEHNEM
OOJMKHOCTHLIX 00s3aHHOCTEN no ¢opme cornacHo npunoxeHuto Ne 3 Kk HacToAwum
MpaBunam.

4.4.JlnyHble gena  MyHAUMNANbHbIX CAyXaWMX W Apyre [OOKYMEHTbl, cofepxalime
nepcoHarnbHble [OaHHble, noAanexawme 3awurte, BblAAKTCA Beaywmm  Ccneuvannctom
AgmMmuHucTpaumn BonyHo-bypnnHckoro cenbcoBeTa MO KapToyke BblgAYM C  paCnuUCKOm
nonb3oBaTenen o MofyyYeHUn n C pacnuckon Bedyllero cneuvanucta B obBpaTHOM npueme
OOKYMEHTOB.

4.5. CBefieHnd, cogepxalmeca B JOKYMEHTaX, yKa3aHHbIX B pasgene 2 Hactoawmx [Npasun,
nepecbinawTcss CTOPOHHMM  OpraHu3aumsm 3aKa3HbIMM UMW UEHHbIMXA  MNOYTOBbLIMU
OTNpaBIieHUSIMUN, HAPOYHbIM C MMCbMEHHbLIM YBEOMIIEHMNEM.

4.6. YepHOBUKM M NPOEKTbI JOKYMEHTOB YHUYTOXAIOTCA NYyTEM COXKEHUS

4.7.pn cmeHe paboTHMKA, OTBETCTBEHHOrO 3a Yy4eT AOKYMEHTOB W APYrux HocuTenewn
MHOpMaLnK, coaepXaLlmx nepcoHanbHble AaHHble, nognexalme 3aumre, CoCTaBnaeTcs akT
npuema-caadm 9TUX MaTepuarnoB, KOTOPbIA yTBepXOaeTcs rnaBon cenbcoBeta  BonyH-
BypnunHckoro censcoseTa.

5.0643aHHOCTN [AOMKHOCTHBIX NULL MO COXPaHEHUI0 MepCcoHanbHbIX AaHHbIX, MOANEeXallmX
3awmre

5.1.Mpn pabote co cBegeHWAMU, COAEPXaLLMMW MepcoHanbHble AaHHble, noanexawme
3awute, paboTHUKN AgMuHUCTpauumn BonyHo-bBypnuHckoro cenbcoBeta 06s3aHbl:

3HAKOMMUTBLCS TONbKO C TEMW AOKYMEHTaMW, K KOTOPbIM MOMyYeH AOCTYN B COOTBETCTBUM CO
cny>xebHon HeobX0AMMOCTbLIO;

XpaHUTb B TallHe CTaBLUME U3BECTHbIMU UM CBEAEHUs, coaepKallme nepcoHarnbHble AaHHbIE,
noanexawue 3awmte, WHMOPMUMPOBATb HEMNOCPEACTBEHHOro pykoBoAUTenst o dhakTax
HapylweHnss nopsiaka obpalleHnss € NepcoHanbHbIMW  OaHHBIMM U O MOMbITKaxX
HeCcaHKLMOHMPOBAHHOIO A0CTYNa K HUM;

He packpblBaTb TPETbUM fMLAM U HEe PacnpoCTpaHsiTb NepcoHarnbHble AaHHble 6e3 cornacus
cyGbekTa NepcoHanbHbIX AaHHbIX, ECNN MHOE He NpeaycMOoTpeHo deaeparnbHbIM 3aKOHOM;



O [ONYLUEHHbIX HapYLIEHUsIX YCTaHOBMEHHOro mnopsiaka paboTbl, ydeTa U XpaHeHus!
AOKYMEHTOB, a Takke O pakTax pasrnalleHusi CBedeHWU, COoAepXalluux MnepcoHarbHble
AaHHble, noAanexawme 3awWwuTe, MPeAcTaBnsATb HENnoCPeACTBEHHbIM  PYKOBOAUTENSAM
NMMCbMEHHble 0O bACHEHUS.

5.2.Mpn paboTe cO cBeaeHUsMU, coAepXalMMn NepcoHarnbHble AaHHble, nognexawine
3awmTe, 3anpeLlaeTcs:

paboTaTb Ha MNepcoHarnbHbIX KOMMbKOTEPAX, HE MNpeaHasHavyeHHbIX Ans obpaboTku
KoHdmnaeHumansHon nHgopmMmaunu;

nepenaBaTb OOKYMEHTbI, coepXalluMe nepcoHanbHble OaHHble, Moanexaiive 3almTte, Mo
OTKPbITBIM KaHanam CcBsi3u (akcuMurbHasi CBA3b, JNIEKTPOHHAs MNoyTa U T.M.), a Takke
Mcnonb3oBaTb CBeOEeHUs, coaepkallMe nepcoHanbHble OaHHble, noanexalwue 3awmTte, B
OTKPbITON Nepenncke 1 Npu BeAeHNM NeperoBopoB Mo TenedgoHy;

CHMMaTb KOMWUW C AOKYMEHTOB, coAep’kallMx NepcoHanbHble AaHHble, noanexaiume 3aluTe,
6e3 paspelleHns rnaebl cenbcoBeTa BonyHo-ByprnnHckoro cenbcoBeTa;

ncnonb3oBatb CBeOEHUA, coepxXallne nepcoHalribHble AOaHHble, noanexaiwiune 3alute, B
HeCJ'Iy)Ke6HbIX uendx, B pa3rosope c nmuyamMmum, He MMeLWNMN OTHOLLUEHNA K 3TUM CBEAEHUAM.

5.3. Jluua, KomaHOupoBaHHble B AamMuHUcTpauuto BonyH-BypnuHckoro cenbcoBeTa,
AOMNYyCKalTCA K CBEAEHUAM, COAEepXawMM MepCoHanbHble [AaHHble, pPELUEHNEM [faBbl
cenbcoBeTa Bon4yH-BypnuHckoro cenbcoBeta B 06bemMe BbINOMHEHUS KOMaHLAMPOBOYHOIO
3agaHna n ¢ cobnogeHnem TpeboBaHun HactoAwmx MNpasun.

5.4. [lokyMeHTbl, coaepallume nepcoHanbHble AaHHble, noanexalume 3alimMTte, XpaHaTcs B
MeTannmMYecknx NocTosiHHO 3anepThiX LKadax.

5.5. O6a3aHHOCTN, NpPeayCMOTPEHHbIE MNYHKTOM 5.1 HacToswero pasgena, OOMKHbl ObITb
BKIMOMEHbl B COOTBETCTBYWOLWMN pas3gen OOIMKHOCTHbBIX pernameHToB  MyHULUMNanbHbIX
cnyXawux, AonyLeHHbIX K 06paboTke nepcoHanbHbIX AaHHbIX.

6. [locTyn K nepcoHasribHbIM JaHHbIM

6.1. MpaBom p[focTtyna K nepcoHasnbHbiM AaHHbIM paboTHMKOB AMUHUCTpauun Bon4yHo-
BypnnHckoro cenbcoBeTa, nognexawum 3alimte, UMEeT creayrume OOSDKHOCTHble nvua
AoMuHucTpaunm BonyHo-byprnnHckoro cenbcoBeTa:

- rmaea cenbcoBeTa Bon4yHo-BypnuHckoro cenbcoBeTa.

- Beaywmm cneumanuct AgMmmHncTpaumm BonyHo-bypnnHckoro cenbcoBeTa;

- rNaBHbIN ByxranTep.

6.2. NMpaBom pgocTtyna K cnpaBkaM - OObekTMBKam paboTHMKOB AaMuHMUCTpauun BondHo-
BypnuHckoro cenbcoBeTa UMeET crneaylowmne OOMKHOCTHbIe nuua AgMUHUCTpauumn BonyHo-

BypnuHckoro cenbcoBeTa:

- rmaBea cenbcoBeTa BonyHo-bypnuHckoro cenbcoBeTa;



-BeayLwmn cneymanuct AgMmHucTpaumm BonyHo-bypnnHckoro cenbcoBeTa;

- YneHbl KOHKYPCHOW KOMMUCCUM BO BpeMsI NPOBeLEHMs] KOHKypCa Ha 3amelleHue BakaHTHOW
OOIDKHOCTM  MyHMUMNANbHON CAYXObl M KOHKYpCa Ha BKIOYEHWE B KagpoBbld pes3epB
AgmuHncTpaummn BonyHo-bypnnHckoro cenbcoBeTa;

- YrieHbl aTTecTauMoHHOM KOMUCCUW BO BPEMS MNPOBEAEHWUS aTTectauuMM  MyHUuuMnanbHbIX
cnyxawmx, 3amMeLlarLwmx AOMmKHOCTU MyHUUMnanbHon cnyxbsel B AgMuHucTpaumu BonyHo-
BypnuHckoro cenbcoBeTa.

6.3. NMpaBom pocTtyna K nepcoHanbHbIM AaHHbIM paboTHMKOB AgMuHUCTpaumm Bon4vHo-
BypnnHckoro cenbcoBeTa, noanexawmm 3awute, B COOTBETCTBUM C  OOSMKHOCTHbLIM
pernameHToM MMeIT cnefyowme OOMMKHOCTHbIe nuua AgMuHucTpaumm BonyHo-BypnnHckoro
cenbcoBeTa:

- BegyLwuin cneumanuct AaMmmHucTpauumn BonyHo-BypnvHcKoro cenbcoBeTa;
-rnaBHbIN ByxranTep;

- WMHCMNEKTop Mo MoOunM3auuoHHON paboTe, OTBETCTBEHHbINM 3a OpraHM3auuilo BOMHCKOro
y4yeTa 1 6poHMpPOBaHNS;

lMepeyeHb KOHKPETHbIX LOMMKHOCTENn AgMuHUCTpaumm Bon4vHo-BypnvHCKOro cenbcoBeTa,
3amMeLlleHne KOTopbIX NpedycMaTtpuBaeT ocyllecTBneHne obpaboTkm nepCoHanbHbIX OaHHbIX
nmbo ocyllecTBNeHne A0CTyna K NepcoHanbHbIM AaHHbIM, YTBEPXAAETCA pPacnopsikeHnemM
rnasbl cenbcoBeTa BonyHo-byprnnHCKoOro cenbcoBeTa.

7. OTBETCTBEHHOCTb 3a pasrnaileHue cBeaeHun, coaepxawmx
nepcoHarnbHble JAaHHbIe, nognexatiue 3awmTe, yTparty AOKYMEHTOB,
cogepxalmx Takyro nHpopmaumio, 1 HapyLleHne nopsiaka paboTbl C Hel

7.1. PasrnaweHne cBefeHuin, cogepxawmx nepcoHanbHble faHHble, nognexawue 3sawuTte,
UNn yTpata HOCUTENEN Takux CBEAEHUN Bne4veT 3a cobon nocrneacteusi, NpeayCMOTPEHHbIE
OENCTBYIOLLNM 3aKOHOAATENTbCTBOM.

7.2. [lepcoHanbHyl0  OTBETCTBEHHOCTb 3a  pasrnalleHve  CcBeJeHur,  cogepalumx
nepcoHarnbHble AaHHble, NoANexalme 3almTe, Unn yTpaty HoCUTENEN Taknx CBEAEHUN HeceT
paboTHnk AgmMuHucTpauun BonuHo-BypnvHCKOro cenbcoBeTa, MMEKLWWMA O0CTYyn K 3TOW
MHpopMaLMM N SONYCTUBLUNIA ee pasrnalleHne unum ytpary.

7.3. O paktax yTtpatbl paboTHukamu AgmuHucTpaumm BonyHo-bypnunHckoro cenbcoBeTa
HOCUTENEN CBEOEHUN, COAEpXaluxX MnepcoHanbHble OaHHble, nognexaiwuune 3awmrte, nmbo
pasrnalleHns 3TUX CBeLEeHVMA CTaBUTCA B W3BECTHOCTb rfliaBa cenbcoBeta BonyHo-
BypnuHckoro cenbcoBeTa, KOTOPbIM Ha3HayaeTcs KOMUCCUA ANA nNpoBeaeHust criyxebHow
npoBepkun. o pesynbTatam CnyXebHON NPOBEPKN COCTABNAETCS akT. AKTbl Ha yTpadeHHble
Aena nocTosiIHHOro XpaHeHust nepenatTcs B apXmB.

7.4. Jlnua, BMHOBHbIE B pasrfalleHun Unu ytpate cBefeHUN, coaepXalux nepcoHarbHble
AaHHble, nognexawme  3awmte, HecyT  OTBETCTBEHHOCTb B COOTBETCTBUMM  C
3akoHogaTtenbcTBoM Poccuickon denepaumn.



7.5. KoHTponb 3a wucnonHeHnem paboTHukamum AgmuHucTpaumm BonyHo-bypnnHckoro
cenbcoBeTa TpeboBaHMK HacToAwmx [paBun Boanaraetcs Ha rnaBy cenbcoBeTa BonyHo-
BypnuHckoro cenbcoBeTa.



MpunoxeHne Ne 1
K MNpaBunam o6paboTkn NepcoHanbHbIX AaHHbIX

paboTHMkoB AgMunHucTpaunmn BonyHo-bypnnHckoro cenbcoBeTa

®OPMA

3adBlieHnAa-cornacua Ha o6pa60TKy nepcoHanbHbIX AAaHHbIX

B AgmuHuctpaumio BonyHo-BypnnHckoro cenbcoBeTa

(dbamunus, nvs, ot4ecTBo paboTHMKA)

(cepusa n HoMep nacnopTa, KeM 1 Korga
BblAaH)

(agpec MecTa XuTenbcTBa)

(dpamnnus, Msa 0TYECTBO)

B cooTtBetctBUM C  degepanbHbiM  3akoHOM  oT  27.07.2006 Ne  152-93
«O nepcoHanbHbIX [faHHbIX» [dak cBoe cornacve Ha o06paboTky (BkMwo4vas ux coop,
cucTtemaTusauumio, HakonneHue, XpaHeHue, OOHOBMNEeHue, W3MEHEHWe, pacnpoCTpaHeHue,
NCnonb30BaHue, GnoknpoBaHue, YHUUTOXEHME, obes3nununBaHue,

C UCnonb30BaHMEM CpPeacTB aBToMaTu3aumm unm 6e3 ncnonb3oBaHNA TakoBbIX CPEACTB) MOUX
nepcoHarnbHbIX AaHHbIX, @ UMEHHO:

(ykasaTb cocTaB nepcoHarnbHbIX AaHHbIX (P.MN.0O, nacnopTHble AaHHbIE, aapec, MHbIE AAHHbIE)

anst obpaboTkn B Lensx

(ykasaTb uenu obpaboTkn)




O6paboTka NnepcoHanbHbIX AAaHHbIX pa3peLlaeTcs Ha CPOK AENCTBUS CMYyXeBHOro KoHTpakTa.

MogTteepxaato, 4To s1 0O3HaKoMIeH ¢ PefeparnbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O
NepCcoHanbHbIX AaHHbLIX» B YacTu NpaBa cybbekTa NnepcoHarnbHbIX AaHHbIX, MpaBa u
00513aHHOCTN B 06M1acTu 3aWmThl NEPCOHArbHbIX AAHHBbIX MHE Pa3bsCHEHBI.

(mnognuceb) (pacwmdposka nognucu)

« » 20 r.




MpunoxeHne Ne 2
K MpaBunam
006paboTKmM NnepcoHarnbHbIX AaHHbIX PabOTHUKOB

AoMuHucTpauum BonyHo-byprnnHckoro cenbcoBeTa

®OPMA
pa3bsAcHeHUs paboTHUKY OPUONYECKUX NOCNeaCcTBUIA

OTKa3a npeanoctaBuUTb CBOU NepcoHarbHbl€ OJaHHbIe

(bamunus, nvs, oT4ecTBO)

(BOMKHOCTb, CTPYKTYpHOE noapasaeneHne AgMuHuctpaunmn BonyHo-bypnuHckoro
cenbcoBeTa)

B cooTBeTcTBUM C TpeboBaHuamn ®PegepanbHoro 3akoHa ot 27.07.2006 Ne 152-3
«O nepcoHanbHbIX AaHHbIX» yBegomnsem Bac, 4to 06s3aHHOCTbL npegocTaBneHuss Bamun
nepcoHanbHbIX AaHHbIX yCTaHOBIeHa

(yKa3bIBal0TCFI pPeKBM3NTbl N HaMMeHOBaHNA HOPMAaTUBHbIX NMPaBOBbIX aKTOB)

B cny4dyae OTKa3a Bamu npegoctaBmnTb CBOU NepcoHalibHble JaHHbIe A,EI,MI/IHI/ICTpaLl,I/IFI Bon4Ho-
BypﬂVIHCKOI'O cenbcoBeta He CMOXEeT Ha 3aKOHHbIX OCHOBaHUAX OCYLUECTBIIATb TaKYyko
06pa60TKy, 4YTO npueBenetr K creagyowmm  Aand Bac ropngn4ecknmMm  nocneacrTBuUAM.

(I'Iepe‘-ll/ICJ'IFHOTCFI ropungn4eckmne nocnenctenAa and pa6OTHI/IKa)

B cootBeTcTBUM C OeWCTBYOWMM 3akoHoaaTtensctBoMm Poccuickon depepaumm B obnactu
nepcoHanbHbIX AaHHbIX Bbl MmeeTe npaBo: Ha nonyvyeHve cBedeHun o AAMUHUCTpauun
BonuHo-BypnuHckoro cenbcoBeta (B obbeme, Heob6xoaMmom Anis 3aluTbl CBOMX NpaB U
3aKOHHbIX MHTEPECOB MO BoMpocaM 06paboTkM CBOMX MNEepPCOHanbHbIX AaHHbIX), O MecTe



HaxoxaeHus  AgmuHucTpaumm  BonyHo-bypnuHckoro  cenbcoBeTa, O  HanmuyuuM  y
AgMuHucTpaumm BonyHo-BypriMHCKOro cenbcoBeTa CBOMX MEPCOHANbHbIX AaHHbIX, a Takke
Ha O3HaKOMJSIEHME C TakKUMM NepcoHasbHbIMU JaHHbIMW; NoAaBaTh 3anpoc Ha JOCTYMN K CBOMM
nepcoHanbHbiM AdaHHbIM; TpeboBaTb ©e3BO3ME3QHOr0 MNPEeaoCTaBNEHUS BO3MOXHOCTHU
03HaKOMINEHUS1 CO CBOMMMW NMEPCOHaNbHbIMU AAaHHBIMU, @ TaKKe BHECEHUS B HUX HEOOX0aUMBbIX
M3MEHEHUN, WX YHUYTOXEHUS wnNn BNokMpoBaHUs MNpu nNpenocTaBNeHMM CBeAEHUN,
NOATBEPXKAALLMX, YTO Takne nepcoHanbHble AaHHble ABNATCA HEMOMHbIMU, YCTapeBLUUMMU,
HEeQOCTOBEPHLIMKM, HE3AKOHHO MOJSIYYEHHBIMWU WU HE SABNATCA HeobxoaumMbiMK - ANs
3asBreHHon uenu obpaboTkn; nonyyvyaTtb yBeAOMMAEHWA N0  BornpocaMm 06paboTku
nepcoHanbHbIX OaHHbIX B YCTAHOBSIEHHbIX AEWUCTBYHOLUMM 3akoHodaTenbCTBOM Poccuinckon
degepaumm cnyyasx U cpoku; TpeboBatb OT AgMuHucTpauumn BonyHo-bypnnHckoro
CenbCcoBeTa pasbsACHEHUSA Nopsaka 3almTbl CBOMX MPaB U 3aKOHHbIX MHTEPECOB; obxanoBaTtb
aenctens unu 6e3gencTBne  OOMMKHOCTHbIX Nvy  AgMuHucTpaumm  BonyHo-BypnunHckoro
cenbcoBeTa B YMNOSTHOMOYEHHbI OpraH Mo 3awmTe npaB CyOBLEKTOB MEPCOHarbHbIX AAaHHbIX
unu B cynebHom nopsgke; Ha 3awuMTy CBOMX MpaB M 3aKOHHbIX MHTEPECOB, B TOM YuUCe Ha
BO3MeLLeHME YObITKOB 1 (M) KOMMNEHCALMIO MOparnbHOro Bpeaa B cyaebHoM nopsgke

Benywmn cneynannuct AaMmHucTpauum

BOJ'I‘-IHO-Bpr'IVIHCKOI'O cernbcoBeTa, NoAroToBMBLLEITO pa3bACHEHUA

(mnognuce) (MHMUKnanel, damunus)

O3HakomneH

(moanuceb) (pacwmdopoBka noanucu)

« » 20 r.




MpunoxeHne Ne 3
K MNpaBunam o6paboTkn NepcoHanbHbIX AaHHbIX

paboTHMkoB AgMunHucTpaunmn BonyHo-bypnnHckoro cenbcoBeTa

®OPMA

obsAsaTenbcTBa O Hepa3rnaweHnn nepcoHarnbHbIX AaHHbIX

(bamunus, nms, oT4eCTBO)

(BOMKHOCTb, CTPYKTYPHOE noapasaeneHne AgMmmHuctpaumm BonyHo-bypnvHckoro
cenbcoBeTa)

npegynpexaeH(a) o ToM, YTO Ha Nepuog NCNOSTHEHUST AOSTKHOCTHbLIX 06a3aHHOCTEN MHe ByaeT
npeaocTaBneH [OCTYN K MepCcOHanbHbIM AaHHbIM PabOTHUKOB AgMuHUCTpaumm BonyHo-
BypnuHckoro cenbcoserTa.

A pao o6a3aTtenscTBO Npu paboTe ¢ nepcoHanbHbIMU AaHHbIMK PaboTHMKOB AQMUHUCTPaLNN
BonuHo-bypnnHckro  cenbcoBeTa cobntogatb TpeboBaHust kK 0BpaboTke nepcoHanbHbIX
AaHHbIX, yCTaHOBMNEHHbIe oefepanbHbIM 3aKOHOAATENbCTBOM.

Takke 9 064a3y0Cb B Crydae pacTOPXKEHUS CO MHOW CryXeBHOro KOHTpakTa npeKkpaTuTb
06paboTKy nepcoHanbHbIX [OaHHbIX paboTHMKOB AaMUHUCTpauun BonuHo-BypnuHckro
cenbcoBeTa, CTaBLUMX MHE W3BECTHbIMA B CBSI3W C  WUCMONMHEHUEM  [AO0SHKHOCTHbIX
obsa3aHHOCTEN.

A npegynpexgeH(a) o ToOM, 4YTO B Crlydae pasrfalleHuss MHOW CBeLEHWN, KacatoLmxcs
nepcoHanbHbIX AaHHbIX paboTHMkoB AgMuHUcTpaumn BonuHo-BypnuHckoro cenbcoBseTa, unm
NX yTpaTbl 4 HECY OTBETCTBEHHOCTb B COOTBETCTBMM C dhefieparnbHbiM 3aKOHO4ATENbCTBOM.

(moanuceb) (pacwmdpoBka nognucu)

« » 20 r.







